STANDING RULES PALM BAY UNIT 394
American Legion Awdiiary
396 Cogan Drive SE
Palm Bay, FL 32909

Octaber 3, 2023
UNIT MEETINGS
The regular meeting of the American Legion Auxiliary, Palm Bay Unit 394 Inc. shall be held an the 1* Tuesday of each
manth, uniess specified otherwise. Meetings shall be called to onder at 7:00 p.m.

An Executive Committee meeting shall be held on the last Tuesday of the month, unless specified otherwise. Meetings
shall be called to arder at 7:00 p.m. T

Ten {10} members including Officers of this Unit shall constitute a quorum at any regulariy scheduled Regular, Executive
Commitiee or Special meeting. Ofﬁcemmayparﬁdpatehﬂmmmeeﬁngsinﬂnergencysimaﬁons.

All Executive Committee, Regular & Special meetings will be recorded digitally.

OFF!
Where deemed necessary, a Recording Secretary and a Corresponding Secretary may be appointed by the President to
carry an the duties normally perfonned by the Secratary.

Additions to 1™ Vice President duties are to include doing the Auxifiary membership and filing of all membership
applications. New member initiation process.

Changes to 2™ Vice President duties are Entertainment. 2" Vice will participate in Post Event Planning Committee and
will ovarses all relevant Committees, Fund Raising, Decorating etc.

We will be adding a 3" Vice President Gfficer position. The main function will be Kitchen duties, cooking, serving,
planning, organizing, preparing cost analysis and representing AUA Unit 394 in all matters. In addition, this individual will
he tasked with mentoring and following established procedures working with other American Legion 3™ Vice Presidents.
The Secretarial position will now be an QOfficer position and as such will be voted in by members at the annuat efection.
Get weil & Sympathy cards will be sent to members and/or thelr families by the Unit Chaplain.

Unit Historian will prepare a book for inclusion in Department Award. The book will be a written & photographic
account of what transpired at our Unit during the year. Must include names of members and titles, if they are Officers.

Installation of Officers will coincide with installation of the Unit’s Post home officers.

The Unit shali provide a Unit Guide for each Officer at the beginning of the Fiscal year.

Dificers are required to wear ALA red coliared shirt when attending ALA meeatings.




L

Each member Is requested to treck sheir volunteer hours monthly, in dnd donaticns 2nd francisl donations. Kzepa file

as this information will be reguesied.

Any procasses, applications, wehsites created for use by ALA Unit 394 sra the cole praperfy of the ALA UnE 382, Aay
_passwords, log-ins, stc. mustba given 0 Prasident upon cr-atmg ar madazmg orwhen requasted by President.

- L e

me‘{‘ﬁ"fmeof?resaﬁemm bewtedcnyear‘;:. Tiuscfﬁca can be held by’{heﬁme mmvﬁmgmﬁmatmmﬂm
number of consecutive years In the Ofifice.

The President is the lesderonly. All activities, events and expenditures are ic he decided by the Mambership.

DUES
The anaual Serdor members dues of the Unit shall be $20.00 to include Department and Mations! per capita. The annual

dues oF the Junior members shall be $4.25 this is the fee for Depariment and Mational gse{cap!ta. At this time, our Unit
will pay for all Junior members.

ELELTIONS
Any memberin good standing may chooseto bea candidate for any Office within the Unit.

A Nominzting Committee composed of any three {3} members, sholl be elected by the members for the purposa of

" presenting a slate oF oificars for the ensuing year. Youdo not have io be agminzsted o have your name put on the
baliot. The Committee shall requesst permission fram each candidate to place thelr name on the ballot. This Committes
is fo form no later than three {3) montihs prior o glection.

Candidates for office must let Nominating Commitiee know of their decision i heincluded on the ballot, Ballotswill be
greparad within 36 hours of election. There wrill be no {ast minute write in candidates.

An ennust meeting of the Unit shall be held not more than ninety {90} days nor less than fitteen {15} days prior to the
Department Convention for the purpose of electing officers.

There will be two {2} regular meetings st for nominations {Feb & March) before voting in April with a 30 day
notification of elzction.

Eleciions are in person onfy with currant membarship in band. No veting withowut Membership Card. There Is MO proxy
voting-

Voting will be by beflot. A majority of the votes cast shall be necessary to elect. ythen there isonly one candidate fora
position, no vote Is nacessary for that position. In the evant of a e, the President can then cast their usie.

Balloks will he destroved immediately afier alection.

All Miembers are considared eligihle o vote if they have ﬂazd&eu'dua one day prior to electior and have thelr card In
their nossession o show as evidence 1o voie.

DELEGATES ongl ALTERRNATES

Twe Delegates to the Department Convention shafl be elected 2t 2 Unit meeting not fess than two (2} weeks prior to the
Convention.



There will be ane hotel raom booked and paid for by ALA Unit 394. This room will have 2 beds. 2 Delegates will be
expected to share the room for Department Convention, with attendance verified by Unit President or another Officer
attending in their place. Attendance at meetings/warkshops is required for any paid expenses. Non-attendance at the
meetings will require reimbursement of funds 1o the Unit. The Executive Committee has the responsibitity for
enforcement.

COMMITIEES
in addition to the Core Committees listed in the Bylaws the Unit shall have the following Committees: Community

Service, Education, Girls State, Leadership, Ways & Means, Budget, Audit, Poppy’s and Public Relations.

All Officer & Committee Chalrmen are to submit reports when requested by President. Each Officer and Chalrman is
required to keep a file containing a record of the activities of the Commitiee during the year.

MEMBERSHIP

New member initiation will include a packet of infarmation, a small flag and an American fiag pin.

IREASURY .

Unit elected Officers consisting of Three {3} Officers are authorized to sign checks for disbursement of funds from the
Unit Treasury. These officers are President, 1 Vice President & Treasurer. All checks MUST have two of the three

above signatures.

All accaunts opened at any bank or designated depository shall be in the name of the American Legion Auxiliary, Palm
Bay-Unit 8394, Palm Bay, Florida.

All funds or collections of monies for Palm Bay Unit 394 shall be turned over {o the Treasurer and deposited into the
Unit account immediately. In addition, alf expenditures must be immediately tumed over to Treasurer so they can close
out event. Any expenditures not tumed in to Treasurer after 3 days of event, will be considered a donation.

All members responsible for tnit fumds shall be bonded through the blanket Fidelity Bond and the Unit will pay the
annual premium o Department Headquarters.

A Budget & Planning Commitiee compaosed of three {3} members, including the Unit Treasurer, shall be appointed by the
President. The Committee will create the yearly pian & the budget will be prepared by the Committee. Budgets will be
based on the income from membership using the percentages as identified in the ALA UnRt Guide Book {2022}. The final
budget will be presentad by the Commitiee Chairperson for member acceptance no later than the August meeting.

An Audit Commitiee consisting of three (3} members (not signers on the bank account), including the Unit Treasurer,
shall be appointed by the President. This Audit Committee will meet quarterly.

Treasurer will present the monthly financials from one day after membership meeting up to and inclusive of the next
month’s meeting date. Accounting will be in the form of spreadsheet & financial worksheest.

President has discretionary funds to spend up to $260 without membership approval as aecessary for the betterment of
tie Unit, no more than 3 x per year.
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CHAIRMEN
All Chairmen shall be appointed by the President.

Funds shall be designated to Chairmen of any Committees as necessary {for specific projects} with approval of the
membership.

GENERAL
If active members are in the Post on General meeting nights, they must attend the meeting.

No alcoholic beverages in meetings.
No discussion of any ALA business at the bar.

DISCIPLINE
The Unit shall be guided by the Code of Ethics as published in the National Audliary Standing Rules on pages 22-28,

Written complaints will be handled within 30 days of receiving complaint.
For conduct improper or prejudicial to the weifare of the Auxiliary or of The American Legion, any member may be
expelled from membership or any Officer removed from office by two thirds {2/3) vote at a Unit meeting duly called for
that purpose. Said expulsion or removal shall be binding only in the event said member or Officer shall have been given
fifteen {15) days’ notice in writing by the Unit Executive Committee, of the charges and the hearing thereon.

' AMENDMENTS

Standing Rules are adopted by a majority vote and may be amended by two-thirds {2/3 vote at any meeting, or if notice
has been given, by a majority vote.

THESE STANDING RULES WERE READ, VOTED ON AND APPROVED AT OUR REGULAR UNIT MEETING

o [J0Hol 3 4033

Unit President 7 Unit Secretary ,

 Moiro Enimerd

Constitution &Bvlawgchairman

X X
Approved by Dept. Constitution & Bylaws Chairman Data




